PaccmoTpeno

YrBepxnaro

Ha nneaarorut4cCKoOM COBECTC JAIITMHCKas IIKOJa

npotokon Ne 2 « 03 » 11 2022r.

IHOJIOKEHHUE

00 JIEKTPOHHOM 3KypHAaJie/3JIeKTPOHHOM JHeBHHKe oOy4yaomuxcsa B MOY Kymanunckoi
LIKO0JIe

1. O01mue mo10:xeHHUS.

1.1. Hannoe IlomokeHue ycTaHaBIMBACT €OUHBIE TPeOOBaHUS MO BEICHHUIO DJIEKTPOHHOTO
JKypHaJIa yCIIeBaeMOCTH/ JJICKTPOHHOrO JHEBHUKAa oOyuaromerocs (DXK/D) B MOY
KymanuHckoi mkoJie, onpeaesnser yciaoBus U npasuiia BeaeHus XK, koutpods 3a Benennem DK,
POLEAYPHI OOECTICUeHUs IOCTOBEPHOCTH BBOAUMBIX B DK TaHHBIX, HAJIG)KHOCTH X XPAHCHUS U
KOHTpoJIsl 3a cooTBeTcTBUeM XK TpeOoBaHMSIM K JOKYMEHTOOOOpPOTY, BKIIIOYAs CO3/IaHUE
pe3epBHBIX KOMUii, TBEPAbIX KON (Ha OyMaXHOM HOCHUTEIIE) U JIp.

1.2. OTBETCTBEHHOCTh 3a COOTBETCTBHE pE3YyJbTAaTOB yuyeTa ACHCTBYIOIIMM HOpPMaM H, B
YaCTHOCTH, HACTOSAIIEMY MOJIOKEHHIO U JIOKAJIBHBIM aKTaM, HeceT pykoBoautenb OVY.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHE JJaHHBIX yueTa (hakTaM peanus3aluu yueOHOro mpoiecca
JeXUT Ha pykoBoauTene OVY.

1.4. HpI/I BCACHUH YUCTa HCO6XO,I[I/IMO o0ecreynTh CO6J'II-O,[[CHI/IC 3aKOHOAATCJIbCTBA O
NEPCOHATIBbHBIX TaHHBIX.

1.5. DnexTpoHHBIN >KypHall YCIIE€BaeMOCTH/3JIEKTPOHHBIN JHEBHUK oOydaromierocs (najiee B
nokymente OK/OJ1), sBisieTcs rocyJapCTBEHHBIM HOPMAaTHUBHO-(DMHAHCOBBIM JOKYMEHTOM.
Benenue aeKTpoHHOTO JXypHaia sBJIseTCs 00s13aTeIbHBIM Ul KaKIO0r0 YUUTENA-IPeIMETHUKA
U KJIACCHOT'O PYKOBOJUTEJNS IIKOJIbI HAPSAy ¢ OyMaXXHbIMU (DOPMaMHU.

1.6. B 1-x kyaccax oTMeTKH, JoMaHue 3a1anus B XK/3 /1 o yueGHbIM peiMeTaM He CTaBsITCS.
Benercss ToNbKO ydeT MpPUCYTCTBUS, OTCYTCTBUS, ABMXKEHMSI OOy4aroUIMXCs, OCYLIECTBIISETCS
OO0IIeHNE YUUTEIS C POJIUTENSAMHU.

1.7. OXK/3/1 1IKOIIBI CITY>KUT /7S pEIIEHUs CIeIyIOIuX 3a/au:

— XpaHeHue B 3JIEKTPOHHOM BH/JIE IaHHBIX 00 yCIIEBa€MOCTH U MOCEIIAEMOCTH 00Yy4aroIUMUCS
IIKOJIBI;

— Co3ganue eauHON 0a3bl KaJICHIAPHO-TEMATHYECKOTO TIJIAHUPOBAHHUS IO BCEM Y4EOHBIM
MpeMETaM U MapajuielisiM KJI1acCoB;

— Co3znanue 1 peanu3anus JUCTAHIMOHHBIX YU€OHBIX KypCOB;

— Pa3paboTka u npoBeneHre TMarHOCTUYECKUX U TECTOBBIX padOT C IIENIbI0 TPOMEKYTOUHOTO U
UTOTOBOI'O KOHTPOJIS,

- OHepaTHBHBIfI AOCTYII K OO€HKaM 3a BECh MCPUOJ BEACHHA KYypHAJIa, 10 BCEM IMPEAMETAM, B
m000€ BpEMA BCEM YUACTHHUKAM O6p3.30BaTeJ'ILHOTO nponecca — poauTeIsAM, YUCHUKAM, YIYUTCIIAM
U aIMUHUCTPALUU;

— ABTOMaTH3alMs CO3/1aHUSI TPOMEKYTOUHBIX U UTOTOBBIX OTYETOB YUUTEJIEH-NPEIMETHUKOB,
KJIACCHBIX PYKOBOJMTEINICH U aIMUHUCTPAIUH;

— CBoeBpemeHHOE MHGOPMUPOBAHUE POAUTENEH M0 BOMPOCAM YCTIEBAEMOCTH UX JETEH;



— OoOecnieueHre BO3MOXKHOCTH HPSAMOTO OOLICHUS MEXKIY YUHUTENISAMH, aJIMUHHUCTpalueH,
POAUTEISIMU U 00YYAIOLUMHKCS BHE 3aBUCUMOCTH OT UX MECTOINOJIO0KEHHUS.

1.8. Bemenune DXK/D]J] sBnsercss 00sA3aTeNbHBIM I KKIOTO YYHUTEIs] W KJIACCHOTO
PYKOBOJHTEIISI.

1.9. Ilonp30BaTensiMu 3IEKTPOHHOIO KypHajla SIBJISIOTCS: aJIMUHUCTpPALUs IIKOJbI, YUUTEN,
KJIACCHBIE PYKOBOJAUTEIH, 00y4aroIuecs U pOAUTEIH (3aKOHHbIE MPEACTABUTEIN ).

1.10. Kareropuuecku 3amperiaercsi A0MycKaTh YJaluxcs K padoTe ¢ JIEKTPOHHBIM KYPHAIIOM
MOJ1 IOTHHOM H MapoJieM YUHUTEJIS.

2. IIpaBuia u nopsgok padorsl ¢ DK/,
2.1. Anmunuctparop DXK/D /1
— yCTaHaBIIMBAeT TPOTrpaMMHOE obecnedeHue, HeoOXOoauMoe il PadOThI 3JIEKTPOHHOTO
KypHaa,
— obecrieynBaeT HaUIeXKallee PYHKIIMOHUPOBAHUE CO3AaHHON IPOrpaMMHO-AIIApaTHON Cpebl;
— o0ecreynBaeT CBOEBPEMEHHOE CO3/IaHHE apXUBHBIX KOTINH;

— BMECTE C KJIACCHBIMU PYKOBOAMUTEIISIMU U UHBIMU cOTpyaHukamu OV (B ciiydae CTOPOHHETO
o0opyoBaHus, Ha KOTOPOM ycTaHOBIIeH DK) 3amonHseT Heo0Xo uMble (hOPMBI.

2.2. Ilonb30BaTeny MoOIy4aroT EPCOHAIbHBIE PEKBU3UTHI JOCTYIA K AJIEKTPOHHOMY KypHaly B
CJIEAYIOLIEM MOpSAKE:

—  YuuTens-npeIMETHUKH, KJIACCHBIE PYKOBOAMTENH, AJAMUHHUCTPAIMSA IIKOJBI MOJIYYaroT
PEKBU3UTHI AOCTyNa y anmMuHucTparopa DXK/D/1;

— PoguTenu nomyyaroT peKBU3UTHI JOCTYIIA B HaYaie yueOHOro rojia Ha KJIaCCHOM COOpaHuu HIIN
B T€UEHHUE y4EOHOTO Tojia Yepe3 KJIACCHBIX PYKOBOIUTEICH.

— OGyyaroruecs Moay4yaroT peKBU3UTHI I0CTYIa B HaYajie y4eOHOro rojia Uin py 3a4UCICHUH B
HIKoJTy - Ha ypokax uHpopmatuku u UKT win y agmunuctpatopa 3XK/D/1.

2.3.Bce nmonpzoBatenu DXK/D]] HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOMX IMEPCOHAIBHBIX
PEKBHU3UTOB.

3. [IpaBa u pyHKUHOHAJILHBIE 00SI3AHHOCTH

3. 1. Aamunucrparop K/
Anmunuctpatop 9XK/2]] umeer npaso:

* Ob6cyxnaTe Ha GopyMe JTHOOYI0 TEMY, KacCaIOIyICs Y4eOHO-BOCIIUTATEIBLHOTO Tpoliecca, 1
mpolecca ynpaBlieHus IKOJIOH;

* CoCTaBIATh MPEACTABICHUE JUPEKTOPY LIKOIY HA NMPEMHUPOBAHUE YUMTENIECH 110 PE3ysIbTaTam
paboThI € NIEKTPOHHBIM JKYyPHAJIOM.

AIMUHUCTpATOp 00s3aH:
» O0ecnieunTh Mepbl MO OecriepedoiiHOMY G YHKIIMOHUPOBAHHIO 3JIEKTPOHHOTO JKypHaa;
* Pa3paboTaTh COBMECTHO C a/MMHUCTPAIIMEH IKOJIBbI, HOpPMAaTHUBHYIO 06a3y 1o Beaenuto IXK/D/1;

» O6ecrieunTh BCeX MOJIb30BaTENEl peKBU3UTAMU JOCTYIIA K AJIEKTPOHHOMY KypHaiy. Bectu 6a3y
JAHHBIX MMOJIH30BATENEH M CTATUCTUKY PAOOTHI C DIEKTPOHHBIM )KYPHATIOM;

* [TogroroBuTh (3ampammBaeT y pa3padoTuyuKa CUCTEMBI, B ClIy4ae CTOPOHHEW OpraHU3alud, Ha
cepBepe KoTopoit pazBepHyT IXK/D/]) KOMIUIEKT JTOKYMEHTOB 10 pEriiaMeHTAIINH UCTIOTb30BaHUS
2K/3]] xax nHGOPMAITMOHHONW CHCTEMBI TIEPCOHATBHBIX JTAHHBIX;

» KonTpoaupoBath paboTocrnocoOHoCTh cucteMbl IXK/D1;



» Co3aBath pe3epBHbIE KOMUU 0a3bl JaHHBIX, B TOM YHUCIIC ¥ HAa MAaTePUAIBHBIX HOCHTENSIX, HE
pexe 1 pa3a B Henento/B IBE HENIETH;

* OCyIIeCTBIATH CBA3b CO CIYK001 TEXHUUECKOH moanepxkku pazpadorunka DXK/D/I;

* KoHcynbprupoBath mosb3oBateneit D)K/3J] ocHOBHBIM mIpremMaM pabOThl € MPOTPaMMHBIM
KOMILIEKCOM.

* KonTtponupoBaTh paboTy € 3JIEKTPOHHBIM >KypHAJIOM BCEX YYaCTHHUKOB OOpa30BaTEIbLHOTO
rpouecca: aIMUMHUCTPALINK, YYUTENICH, YYEHUKOB U UX POJUTEINCH;

* @opMHPOBATh CCHUIKH Ha 00111€00pa30BaTebHbIC M IIKOJIBHBIE PECYPCHI;

* OO0ecreunBaTh CBOEBPEMEHHYIO KOHCYJIBTALMIO IO BOIpocaM pabOThl € 3IIEKTPOHHBIM
KypHAJIOM;

* [IpoBoNTH IMIKOJIEHBIC CEMUHAPHI, HANPABICHHBIE HA W3YYCHHE BO3MOXXHOCTEH M CHOCOOOB
paboTHI € JIEKTPOHHBIM JKYPHAJIOM;

* [Ipu HE0OXOAMMOCTH, 10 TPEOOBAHUIO yUUTENEH-TIPEIMETHUKOB U KIACCHBIX PYKOBOIMTENCH,
¢dopMupoBaTh HEOOXOUMBIE OTUETHI B IEYATHOM BH/JIE;

M HOI[I[ep)KI/IBaTI) CBA3b C POAMTCIIAIMH MW OCYLICCTBJIATH HCOGXOILI/IMI)IG KOHCYJIbTalUU 110
BOIIpOCaM IOAKIKOYCHUA U pa6OTBI C BJICKTPOHHBIM XXYpPHAJIOM,

* COBMECTHO C JPYrUMHU aJIMUHUCTPATUBHBIMU COTPYIHHKAMHU pa3padaThiBaTh HOPMATHUBHYIO
0a3y yueOHoro npouecca ais BeaeHus IXK/I/] nns pasmenienus Ha caiite OV,

» ®opMHpOBATh pAaCIUCAHUE 3aHATUN 1O KJIaccaM, yYUTEIsIM U KaOMHeTaM B Hadaje y4eOHOTO
roza. Ilpu He06X0IMMOCTH TPOBOANUTH KOPPEKTUPOBKY paclyCaHMs;

M HpOBepﬂTb HAJIMYUEC KAJICHAAPHO-TCMATHYCCKOI'0 INIAHUPOBAHUA B JJICKTPOHHOM XKXYpHAJC
IIKOJIBIL Y y‘lHTeHeﬁ MNpEAMETHUKOB 1O Ha4aJla yqeGHoro roaa,

* KoHTponupoBaTe CBOEBPEMEHHOCTb 3allOJIHEHUS DJIEKTPOHHOIO JKypHajla Y4YUTEISAMH-
peIMETHUKAMU U KJIACCHBIMU PYKOBOJUTENSIMU C MOMOIIBI0 «OTyeTa 0 JOCTyNE K KJIACCHOMY
KypHaIY»;

* Omnpenensate TOukH OKcruryatanuu OXK/DJl (B ciaydae HEZOCTaTOYHOM TEXHUYECKOM
ocHameHHoct OY)

* Co3niaBath ¥ MyOJIMKOBATh OOBABICHUS HA JIEKTPOHHOM JIOCKE 0OBSIBIIEHUIN O BPEMEHU U MECTE
KJIACCHBIX COOpaHMi, M3MEHEHMAX B pPACHHMCAHUM U JIPYroi ornepaTuBHOW HHpopMaruu A
yUUTENeH, YUEHUKOB U POAUTENEH;

* AHanM3WpPOBATh JaHHBIC MO PE3yJbTaTUBHOCTU YUEOHOTO Tpoliecca U, MPU HEOOXOIUMOCTH;
dbopMupoBaTh HEOOXOUMBIE OTYETHI B OYMa)KHOM BH/JIE€ TI0O OKOHYAHHUIO YU€OHBIX TIEPUOJIOB:

* JIBrxeHne 00yJarommxcs 1o UIKoJIe;

* Jlunamuka ABM>KEHUS 00OYYAIOIINUXCS MO MIKOJIE (BHIOBITHE) — OKOHYAHHIO Y4EOHOTO T0/1a;
* CnucoK BBIOBIBIIMX 00YYarOIIMUXCS 33 IEPUOS;

* CriuCOK MPUOBIBIIMX 00YJAIONIUXCS 33 TIEPUOT;

* HanonHseMocTh Ki1accoB;

* IToroBbie TaHHBIE MO YYAITUMCS;

* OT4eT 0 MoceaeMoCTH Kiacca (1o Mecsiiam);

* OT4YeT KJIACCHOT'O PYKOBOJMTEIS 3a YUEOHBIH Nepros;

* Utoru ycreBaeMOCTH Kjlacca 3a y4eOHBIN Mepuo;

* CBOJIHAsI BEZIOMOCTh y4eTa yCIeBaeMOCTH 00YUaIOLINXCsl KJlacca;



® CBOI[HaH BCAOMOCTD YUCTa MOCCIIACMOCTH.

3.2. KinaccHble pyKOBOAMTE/IH:
KitaccHBIN pyKOBOAUTEIb UMEET IIPABO:
* [TosryyaTh CBOEBpPEMEHHYIO KOHCYJBTAIIMIO IO BOIPOCAaM pabOTHI C AJIEKTPOHHBIM KYPHAIOM;

* Obcyxnate Ha (hopyme JIOOYI0 TeMy, KacarolIylocs Y4eOHO-BOCIHUTATEIBHOIO Mpolecca U
Ipoliecca yupaBieHusl IIKOJIOH;

® HpI/I CBOCBPCMCHHOM, IIOJJTHOM MW KaUYCCTBCHHOM 3allOJIHCHUH JJICKTPOHHOI'O JKYpHaja
YUUTCIBEIMU-TIIPCIMCTHUKAMHA (bOpMI/IpOBaTB OTYETHI I10 pa60Te B 3JICKTPOHHOM BHJIC:

* OTyeT 0 mocemnaeMocTu Kiacca (1o Mecsiam);

* [IpeaBapuTenbHbIN OTYET KJIIACCHOTO PYKOBOJUTENS 32 yU€OHBIN NIEPUOS;
* OT4YeT KJIaCCHOI'O PYKOBOJMTEIS 3a YUEOHBIH Nepros;

* Uroru ycnieBaeMOCTH Kj1acca 3a yueOHbIN IEPUOS;

* CBOJIHAsI BEZIOMOCTh y4eTa yCIIeBaeMOCTH 00y4arOLINXCs Kilacca,

» CBO/IHAs BEJOMOCTb y4€Ta IIOCEIaEMOCTH.

» ®opmMupOBaTh MPU HEOOXOAUMOCTH «HPOPMAITMOHHOE TTUCHMO IS POAUTEINCH» B OyMaKHOM
Buze. [Ipu oTcyTcTBUM mpHHTEpa Ha pabOYeM MECTE HANpaBJIATh SJICKTPOHHOE MUCHMO
aJIMHUHHCTPATOPY ¢ TpeOoBaHWEeM C(HOPMUPOBATH MHChMA B MIEYATHOM BHUJC /IS BKICUBAHUS B
OOBIUHBIN THEBHUK 00Y4arOIIErocs;

* Co3zaBarhb U MyOIMKOBaTh OOBSIBIIEHUS HA 3JIEKTPOHHOM JIOCKE OOBSIBICHU;
* Bectu nuuHbIi 251eKTpOHHBINA OPTHOIHO.
KnaccHelii pykoBoauTE h 00513aH:

* [IpoxouTh 00y4eHHsI HA LIKOJIBHBIX CEMUHApaX, HAPaBICHHBIX HA U3yYEHHE TPUEMOB paOOThI
C DJIEKTPOHHBIM KYPHaJIOM;

* 3aIoJHATh U CICONUTh 3a AKTYAJIbHOCTBIO JaHHBIX 00 O6y‘IaIOHII/IXC$I CBOCIro KjaacCa M HX
POAUTECIIAX

* KoHTponupoBaTh CBOEBpeMEHHOE (eKeHelenbHoe) 3anoyiHeHue 0a3bl JaHHbIX DXK/D/] 06
00y4aroIuXcsl YYUTEIIMU-TIPEIMETHUKAMU; BECTH MOHUTOPHUHT YCIIEUTHOCTH O0yUeHUs

* [IpeocTaBiATh PEKBU3UTHI 1OCTYIA POAUTENAM U oOydatouiumes OV

* OpranuzoBaTh cOOp KOMILJIEKTa JOKYMEHTOB M0 00€CIEUYEHUIO 3aKOHOIATENbHBIX TPEOOBaHUIMA
0 3ammuTe nepcoHanbHbIX JaHHbIX (IT1);

* BHocutrh mnpu HEOOXOJUMOCTH B D3JIEKTPOHHOM JKypHaie (akThl MPOMYyCKa 3aHITHH
00yYaromKUMHUCS 110 YBRKUTEIBHOU MPUUHHE;

* ExxeHeieTbHO KOPPEKTUPOBATh BBHICTABIICHHbBIE YUYUTENSAMH MPEIMETHUKAMU (akThl MPOITycKa
3aHATUN 00yUYaIOLUMUCS;

» dopMupOBaTH U MYOJIMKOBATH MEPEYCHD KIIACCHBIX MEPONPUSITHIA HAa MECAI] B 3JICKTPOHHOM
pachucaHuH.

® OHOBCH_IaTB pO,[[PITGJICﬁ HCYCIICBAOIINX 06yqaronmxcs{, 06yqa101u14x051, MMPOIMMYyCKAaroImux
3aHATUSA 110 HQYBa}KI/ITeJIBHOI)’I IIPUYNHEC,

* [IpoBoauTh 0Oy4yeHHE IJI1 YYEHUKOB U POAUTENIEH (3aKOHHBIX MpeAcTaBUTeNeH) mo padore ¢
OXK/DL;



* OpranuzoBatb 00MeH uHpopManueld ¢ OOYJaIOIIUMHUCS M POIUTEISAMH (3aKOHHBIMHU
IPE/ICTABUTEISIMH);

* OCyIIECTBISATh KOHTPOJIb JIOCTYIA POJAUTENEH U 00yHarOITUXCsl.

3.3. Yuureas — npeIMeTHUKH:
Y4auTenb-npeAMETHUK UMEET MIPaBO:
* [Toy4aTh CBOEBPEMEHHYIO KOHCYIIBTALIUIO [0 BOIIPOCaM pabOThI C 3JIEKTPOHHBIM KYPHAIOM;

* ®opMHUPOBATH CBOHM AJIEKTPOHHBIE YUeOHBIE KYpPChI, UTOTOBbIE, MPOMEXKYTOUHBIE U CPE30BHIE
TECTOBBIC PaOOTHI M HCIIOJIB30BATh UX MPH MPOBEICHUH YPOKOB;

* Obcyxnate Ha (hopyme JFOOYI0 TeMy, KacaroIIylocs Y4eOHO-BOCIUTATEIBHOTO Mpolecca U
Ipoliecca yupaBieHusl IIKOJIOH;

® O6CY)K,I[aTb " BHOCHUTD IMPCAJIOKCHUSA 110 YITYUYIICHHUIO pa6OTBI C OJICKTPOHHBIM THCBHUKOM;

[Ipu CcBOEBpEeMEHHOM, TIOJJHOM M KAaue€CTBEHHOM 3alOJHEHUU SJICKTPOHHOTO IKypHaja
dbopMupOBaTH OTUETHI IO PAOOTE B IEKTPOHHOM BH/IE:

 KanennapHo-rematuyeckoe njiaHUpOBaHUE;

* Utorn ycneBaeMocTu 1o NpeaAMETY 3a y4eOHBIH Nepuos;

* OT4eT yuuTens-npeJMEeTHUKA 10 OKOHYAHUU Y4€OHBIX MIEPUOI0B U UTOTOBBIA;
* Otuer u rpaduk «/luHaMuka cpeaHero 6ajia Mo MpeaMeTy».

» Co3ziaBaTh U MyOJMKOBaTh OOBSBICHUS HA HJIEKTPOHHOM 10CKE 0OBSABICHUN;

* BecTu mU4HBIN AIEKTPOHHBIN TOPT()OIHO;

Yuurenp-npeIMETHUK 0053aH:

* [IpoxoanuTh 00yueHHsI Ha NIKOJIBHBIX CEMUHApPaX, HAIIPABJIECHHBIX Ha U3yYEHHE PUEMOB pabOThI
C DJIEKTPOHHBIM )KYPHAJIOM;

* 3aMoMHATH NEKTPOHHBIHN KypHaI oTCpodeHO — 10 18.00 yacoB ka)ka0ro yueOHOTo THS B TOUKAX
skcrutyataruu IXK/D/1;

* Exxe1HEBHO 3aIIONIHATH JaHHBIE 110 JOMAIIHUM 3aJaHUsAM,

* OLICHKH 32 YCTHBIC OTBETHI Ha YPOKE JOJDKHBI OBITh BBICTABJICHBI YUUTEIIEM-TIPEIMETHUKOM HE
no3aree 18.00 Tekymero yueOHOTO JTHS,

* BBICTaBIIATh OLIEHKU 32 KOHTPOJBHYIO PabOTy B paMKaxX BHYTPEHHETO MOHHTOPUHTA B TCUCHHUE
3-X JIHel co JHS €€ MPOBEICHUS;

* BbICTaBNATh OICHKH 3a MUCHMEHHYIO paboTy (BKIIOYas COYMHEHHS MO PYCCKOMY SI3BIKY U
JUTEpaType) B TEUCHUE OJHOW HEJIETU CO JTHS €€ MIPOBEICHHS;

e CucreMaTH4ECKH OpOBEPATE U OLCHHUBATHL 3HAHUA O6y’~IaI-OHII/IXC$I, a TaKXE€ OoTMcYaThb
MOoCCUIaCMOCThb B JJICKTPOHHOM XYpPHAJIC;

* BricTaBiATh WTOTOBBIE OIEHKH OOYYAIOIIMXCS 3a YETBEPTh, MOJYrojAHe, TOJ, SK3aMEH M
UTOTOBBIC HE TMO3JHEE CPOKOB, OTOBOPEHHBIX MPUKA30M MO IIKOJIE€ MO 3aBEPIICHUHU y4eOHOTO
Meproa;

* [Ipu HEOOXOAMMOCTH OIOBEIIATh POAUTENCH HEYCHEBAIOMUX O0yUYaAIOUIUXCs, 00YJaroIuXcs,
MPONYCKAOIIUX 3aHATHUS;

+ Jlo Havasia yueOHOT0 ro/ia co3AaTh KaJleHIapHO-TeMaTHYeCKOe IUIAHUPOBAHUE U BHEJIPUTH €ro
B DJIEKTPOHHBIN KypHan. KoinuecTBO 4acoB B KalleHJAPHO-TEMAaTUYECKOM IUIAHWUPOBAHUU
JIOJDKHO COOTBETCTBOBATh YUEOHOMY IUIAHY;



* BecTu Bce 3amucu o BceM y4eOHBIM NpeMeTaMm (BKII0Yasi YpoKu 110 HHOCTPAHHOMY S3BIKY) Ha
PYCCKOM $I3bIKE € 00513aTeNIbHBIM YKa3aHHUEM HE TOJIBKO TEM YPOKOB, HO U TEM 3a/1aHUH 110 YPOKY;

* OnpenenuTh COCTaB MOATPYIIIL, IPH JIEIEHUH KJIacca MO MPeAMETY Ha MOATPYIIIbL, K COOOIIAIOT
CUCTEMHOMY aJIMHHHUCTPATOPY. 3allUCH BECTU MHIUBUIYAIbHO KaXXIbIM YUYHMTEIEM, BEAYLIUM
rpynmy. IlepeBox oOydarommxcss W3 TPYyNIbl B TPYOIy MOXET OBITh HPOU3BEACH
aaMuHuctpatopoM 2K/D]] TONbKO 0 OKOHYAHUIO y4eOHOro nepuoja (4eTBepTH, OTYToAus);

* Ha cTrpanue 35eKTpoHHOr0 )XypHaia «TeMbl ypOKOB U 3aJaHus» BBOJUTH TEMY, U3yYEHHYIO Ha
YPOKE, BBIIIOJIHAEMBIE 3aJaHNsI U TUIl 3TUX 3aJaHUN.

3.4. Anmunucrparop caiita QY
— Pa3memniaer Ha MIKOJILHOM caiiTe HOPMAaTUBHO — IIPABOBBIC TOKYMEHTHI 10 BeneHuto IK/D/1;

— Pasmemaer Ha caiite OY wuHcTpykiuto mo padore ¢ DXK/DJ] mist ydeHUKOB, poAMTEIICH
(3aKOHHBIX MPEICTABUTENICH ), TIE1aroroB.

3.5. lupekTop:
JIMpeKTOp MIKOJIBI UMEET MPABO:

* Ha3nauaTe COTpYJHHMKOB IIKOJbl HA MCIIOJHEHUS OOS3aHHOCTEH B COOTBETCTBUU C JAHHBIM
MOJIOKEHUEM;

* OOo3Hauate Ha (opyMe TeMbl sl OOCYXICHHS, Kacaroluecs y4eOHO-BOCIUTATEIBHOTO
mpolecca, U mporecca yrnpaBJeHuUs HIKOJIOH;

e [lomyuaTh CBOEBpPEeMEHHYIO WHIWBUIYaJbHYIO KOHCYJIBTAIIMIO IO BOMpPOCaM pabOThl C
AIICKTPOHHBIM )KYPHAJIOM;

* Ob6cyxnaTh Ha GopyMe OO0y TeMy, Kacarollyrocs y4eOHO-BOCIIUTATEIBLHOTO Ipoliecca, 1
mpolecca ynpaBleHus HIKOJIOH;

* BecTu TU4UHBIN AIEKTPOHHBIN TOPT()OIHO;

» [IyOnukoBaTh MpHKa3bl M TOJOXKEHHUS, M3JaBaeMble B IIKoJe, B pasaene «JloKyMeHThl —
BHyTpHIIKOJIBHBIEY.

JupekTop mKoiasl 00s3aH:
* Pazpa0aTbIBaTh U yTBEp:K1aTh HOPMATUBHYIO U HHYIO ToKyMeHTanuo OV no Benenuto DK/3/1;
* OcymiecTBIsATh KOHTPOJIb 32 BeaeHueM D)K/J/] ue pexe 1 pasa B mecs.

» Co3zath Bce HEOOXOIUMBIC YCIOBHS I BHEAPEHUS W 0OecredeHHus: paboThl AJICKTPOHHOTO
JKypHaJla B y4eOHO-BOCIIUTATEIBLHOM IPOIIECCe U MPOIECCE YNPaBICHHsI IIKOJIOH; OMpenensiTh
TOYKH dKcruTyatanuu XK/,

* [IpenycmaTpuBaTh AEHEKHOE BO3HAIPAXKICHNUE YUUTENIEH U KIIACCHBIX PYKOBOJUTENEHN B CIydae
JIOJI’KHOTO MCTIOJIHEHUS MPaBUII U MOPsAKA pabOThI C AJIEKTPOHHBIM KYpPHAJIOM IIPU HAYUCIEHUN
IPEMUH, C YIETOM UX Harpy3Ku IpHu paboTe ¢ CUCTEMOH.

4. O0mMe NpaBuJIAa BeleHUA y4eTa
4.1. BHecenne nHGOpPMALIUU O 3aHATHU U 00 OTCYTCTBYIOIIUX JOJKHBI IPOU3BOJUTHCS IO aKTy
B JIeHb mpoBeaeHus. Eciu 3aHsTHE MPOBOIMIIOCH BMECTO OCHOBHOTO IperojaaBaress, (QaxT
3aMEHBI JIOJKEH OTPa)kaThCs B MOMEHT BHECEHUS yUETHON 3aIHCH.
4.2. BHecenue B )KypHaJ HH(OpMAIMK O JOMAIIHEM 33JaHUU JOJDKHO MPOU3BOJUTHCS B JCHD
IPOBE/ICHUS 3aHATHA. 3alaHue TOJDKHO BHOCUTBHCS B )KypHaJI HE MO3HEe, yeM uepes | yac nmocie
OKOHYaHUS BCEX 3aHATHI JAHHBIX 00Y4arOLTHXCS.



4.3. PexoMmeHIyeTCs 3apaHee pa3MeniaTh 3aJaHus, 9YTOObl y 00yJaromuxcs OblTa BO3MOKHOCTh
3a0JIarOBPEMEHHO TUIAHUPOBATh CBOE BPEMSI.

4.4. ApxuBHOE XpAaHEHHE YUYETHBIX JAHHBIX JOJDKHO IpEAyCMaTpUBaThb KOHTPOJb 32 MX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO HA MPOTSKEHUU BCEr0 HEOOXOJUMOIO CpOKa, Hampumep,
IIOMOUIbIO 3JIEKTPOHHON MOANMCH. OJEKTPOHHOE XPAHEHUE AapXUBHBIX JAHHBIX JOJDKHO
OCYLIECTBIATHCA MUHUMAJIBHO HA IBYX HOCUTEIAX U XPAHUTHCA B PA3HBIX [IOMEILLEHUSAX.

5. Yc/10Bus COBMEIIEHHOT0 XPAHEHHS JAHHBIX B 3JIeKTPOHHOM BH/Ile U HA OYMAaKHBIX
HOCHTEJIAX
5.1. B cimyuae HeoOxoauMocTu ucnonb3oBanus JJanubix DXK u3 ajaekTpoHHON (OPMBI B KaYeCTBE
MEYaTHOTO JOKYMEHTa WH(OpPMAIMs BBIBOJUTCS HA TEYaTh U 3aBEPSICTCS B YCTaHOBICHHOM
nopsiake. ApXHMBHOE XpaHEHUE YYETHBIX JAHHBIX HAa OYMaXHBIX HOCHUTENSAX JOJKHO
OCYIIECTBIISAITECS B COOTBETCTBUU C JCHCTBYIOUIUM AJMHUHUCTPATHUBHBIM PErIaMEHTOM
Poco6pnanzopa, yrBepxkaeHHbIM npukazoM MunoOpHayku Poccun ot 21 stuBaps 2009 1. Ne 9.

5.2. CBoziHast BEAOMOCTh UTOTOBOM YCIIEIIHOCTH KJIacca 3a Y4eOHBIH o/l BEIBOJIUTCS U3 CUCTEMBbI
ydeTa B TOM BHJIE, KOTOPBII MPEeIyCMOTPEH IEHCTBYIOIIUMH TPEOOBAHUAMH apXUBHOM CITY>KOBI.
Ecnu nanubie o yueOHOMY TOY XpaHSTCS B DJIGKTPOHHOM BHJE, CBOAHAS BEIOMOCTH MOXET
OBITH TIEpeaHa B apXUB Cpa3y MO 3aBEPILICHUU BEACHHUS y4eTa B COOTBETCTBYIOIIEM KJIACCHOM
JKypHaJe.

5.3. Ilpu BeneHuU ydera B 3JIEKTPOHHOM BHUJE HEOOXOIUMOCTh BBIBOJIA IaHHBIX HA IMeYaTh IS
WCIIOJIb30BAaHUSI B KAauyeCTBE JOKYMEHTa OIPEIEIseTCS COOTBETCTBHEM HCIOJIb3yeMOM
unpopmannonno cucrembl ['OCT P HMCO 15489-1-2007 «Cucrema craHgapToB IO
uHpopmainuu, OMOJIMOTEYHOMY M HM3[IaTEIbCKOMY Jely. YTpaBiieHHe IoKyMeHTamu. OOrue
TpeOOBAHU Y.

6. IIpenocrasiaenne ycayru /1 (mHpopMupoBaHusi 00y4ar0IUXCS U HX POAUTEICH
(3aKOHHBIX NpeaCcTaBHUTE/ICH) 0 pe3yJIbTaTax 00y4eHus )
6.1. IIpu BeneHnM yueTa ycreBaeMOCTHU ¢ UCHoib3oBaHUuEeM DK 00ydaronmMes U UX poIUTeNsIM
(3aKOHHBIM ~TIPEJCTABUTENSAM) OOECIEeUnBaeTC BO3MOXKHOCTh OMNEPATUBHOTO IOITYYECHHUS
uH(popMainu 6e3 obpamenus kcorpyaHukam OV (aBTOMaTHUYECKH).

6.2. Jlna poaurtenei (3aKOHHBIX INPEJICTaBUTENEH), KOTOpbIE 3asBMJIM O HEBO3MOXKHOCTH HIIU
HEe)KEJIJaHUM MCIIOJIb30BaTh JIOCTYI K 3JIEKTPOHHBIM (opMaM MpeACTaBlIeHUs HHGOpMaLuy,
JIOJDKHO OBITH 00ecredeHo HH(POPMUPOBAaHUE O pe3ysbTaTax 00y4YeHHUsl He pexe, 4YeM OJUH pa3 B
HEJIENIO C UCIIOJIB30BAHUEM PACIIEYATKU PE3YJIbTAaTOB.

6.3. Pekomennyercsi peryiasipHo MH(GOpPMUPOBATh OOYYAIOIIUXCA U UX POJIUTENEH (3aKOHHBIX
IpeJICTaBUTeNel) O MPOTHO3€ MX UTOrOBOM YCHENIHOCTH OOYyYaroIMXcs 3a OTYETHBIN MepHoJ
(4eTBepTh, TPUMECTP, MOJIYTOJIUE U TIP.).

6.4. Undpopmanus 00 UTOrOBOM OLIEHUBAHHM U KOHKYPCHBIX (3K3aMEHAIIMOHHBIX) MCIIBITAHHUIX
JOJIKHA OBITH IOCTYITHA O0YYaAIOUIMMCS U UX POJUTENSAM (3aKOHHBIM TIPEJICTABUTENSIM) HE TI03KE
CYTOK IOCJI€ TIOJyYEHUS PE3yIbTaTOB.

6.5. JlocraBka mH(popManuu 0OydalOIUMCS U HUX POAMUTENSAM (3aKOHHBIM IPEACTABUTEISIM)
MOYKET OCYILECTBIISATHCS B COITIACOBAaHHON ()OpMe, B HACTHOCTH, IO YKa3aHHBIM UMM KOHTAKTHBIM
JaHHBIM, JHUOO BBEACHHBIM caMocTosTeNnbHO. Ilepenaya KOHTAaKTHBIX JIAaHHBIX JOJKHA
OCYIIECTBIIATHCS POAUTEISIMU TUCBbMEHHO WM C IPUMEHEHUEM IEKTPOHHBIX CUCTEM Iepeaaun
JIOKYMEHTOB 3JIEKTPOHHOM MOANKCHIO.



